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Guidelines for Withdrawals
and Refunds

Parent who wishes to withdraw his/her child
must submit an application form in the school
office.

i) Application for a Transfer Certificate must
be submitted before 31st March.

i) In case of withdrawal from school, it s
obligatory for parent to give a clear
calendar month's notice in writing, and
make seftlement of dues of the school up to
the date of leaving.

iv) For application received after 315t March,
the parent needs to pay the fees for the next
quarter.

vl A minimum of one week, from the date
of submission of withdrawal form, wil be
required to issue the Transfer Cerfificate.

vi) Discentinuation from school without prior
intimation and nonpayment of School

fees will lead to non-issuance of Transfer
Cerfificate.

vii) Full Fee has to be paid in case of a child who
is on long leave or absent (with permission of

the school authority).

viiij The school bus faclility if availed must be
continued throughout the year. Mid-term
withdrawals and refunds with regard to
the school bus fees will not be entertained.
However, under unavoidable circumstances
withdrawal of school bus facility may be
allowed at the end of the ferm, provided
such a request is given in writing and
approval faken from the Principal in
advance.

In case a student leaves the school for such

compulsion as fransfer of parents or for health

reason or in case of death of the student
before completion of the session, prorata
return of quarterly/term/annual fees will be
made.

The school mancgement reserves the
exclusive right to revise the structure of the
school fees.

ADMISSIONS
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